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business.  
• Your destination.  
• The business reason for the travel or the business benefit you expect.  

Entertainment expenses. You must prove the following for each claimed deduction for 
entertainment expenses:  

• The amount of each separate expense, though incidentals may be totaled on a daily 
basis.  

• The date of the entertainment.  
• The name, address, and type of entertainment—e.g., "dinner," or "show"—but only if 

the type of entertainment is not obvious from the place name.  
• The business reason for the entertainment and the nature of any business discussion 

that took place. Note: For business meals, you do not have to write down the nature 
of the discussion, but you or your employee must be present.  

• The name, title, and occupation (showing business relation) of the people you 
entertained.  

Business gifts. You must keep the following documentation for a business gift to 
substantiate the deduction:  

• The cost of the gift and the date it was made.  
• The business reason for the gift.  
• The name, title, and occupation of the recipient.  
• A description of the gift.  

 
Employees "Fully Reimbursed" 

Employees who are "fully reimbursed" by their employers are not subject to the deduction 
limits discussed in this Financial Guide—their employers are. "Fully reimbursed" means that 
all the following occur:  

• You adequately account to your employer (see below).  
• You receive full reimbursement.  
• You were required to, and did, return any excess reimbursement.  
• In your Form W-2, Box 13 shows no amount with a Code L.  

You adequately account to your employer by means of an expense account statement. If 
you are covered by (and follow) an "accountable plan," and your reimbursements don’t 
exceed your expenses, you won’t have to report the reimbursements as gross income. Some 
per diem arrangements (by which you receive a flat amount per day) and mileage 
allowances can avoid detailed expense accounting to the employer, but proof of time, place 
and business purpose is still required. However, if your employer’s reimbursement plan in 
not "accountable," you must report the reimbursements as income, and you can then deduct 
the expenses you paid—but you must deduct them as employee business expenses, subject 
to the 2%-of-adjusted-gross-income floor. 
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